Republic of the Philippines
PROVINCE OF CAVITE
City of Bacoor

OFFICE OF THE SANGGUNIANG PANLUNGSOD

CITY ORDINANCE NO. 005-2022
Series of 2022

AN ORDINANCE CREATING THE E-GOVERNANCE DEPARTMENT,
IDENTIFYING ITS FUNCTIONS AND DUTIES, AND SPECIFYING THE
QUALIFICATIONS OF ITS VARIOUS OFFICERS AND PERSONNEL

Sponsored by:
HON. REYNALDO D. PALABRICA

Co-Sponsored by:

Hon. Roberto L. Advincula, Hon. Simpliclo G. Dominguez, Hon.
Mac Raven Espiritu, Hon. Reynaldo M. Fablan, Hon. Adrelito
G. Gawaran, Hon. Victorio Guerrero, Jr.. Hon. Alejandro F.
Gufierrez, Hon. Rogelic M. Nolasco, Hon. Alde Joselilo
Pagulayan, Hon. Michael E. Solis and Hon. Levy M. Tela

WHEREAS, Section 11 (1) [vii) ond (viil] of Republic Act
Mo. 10160 (the “Charter of the City ol Bocoor”) empowered
the Sangguniong Panlungsod to "determine the powers and
duties ol officials and employeas of the City" and lo
"determine the positions and the salaries. wages. allowonces
and other emoluments and benefils of officiols and
amployees pakd wholly or mainly from cily lunds and provide
for expenditures necessary for the proper conduct of
progroms, projects, services and aclivities of the city
government”.

WHEREAS, Section 11 (1) (x) of the above-mentioned
low provides that the Sanggunian shall have the power 1o
“provide a mechanism and the appropriate funds therefore
to ensure ansparency in all city government fransactions
and the exercise of fiscal-discipiine: the accountability of all
city govermment employees for the safely and protection of
all city government properfies, publc documents or records
such as those relafing o property inventory, land ownership,
records of births, mamiaoges. deaths, assessments, faxation,
accounts, business permits and such other records ond
documenis of public inferest in the offices and depariments
of the city government™.

WHEREAS, the COVID-19 pandemic revealed thal the
defivery ol public services by the cily government con be
enhanced ond maode more efficient it the odvaontoges
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provided by the Intemet are used as a tool in local
governance,

WHEREAS, electic governance [or “e-governance”) -
it done properly — caon alo promote fransparency in all
government fransoctions and discourage the commission of
graft and corruption.

WHEREAS. the local government of the City of Bacoor
does nol have a deparimen! or unil dedicated 1o the
implementation, promotion, and development of electric
governance systems. There is, thus, o need to create such o
department.

NOW THEREFORE, be il ordained by the 5™
sangguniang Panlungsod of the City of Bacoor, Cavite, that:

Seclion1. Creation of the E-GOVERNANCE
DEPARTMENT. The Blecironic Governance Department (or “E-
Govemnance Department”) which shall be directly under the
direct control and supervision of the Mayor of the City of
Bocoor is hereby crealed,

Section2. Dulies and Funclions. The E-Governance
Cepartment shall have the following duties and functions:

2.1. BEstablish aond implement information
technology and innovation in all services and operations of
the city governmeni.

St

City Councilor 22. Develop systems that wil enhance the
s productivity of all departments and units under the Office of
RARDOMN M. BALITISTA 5
K s Baadey Pkt the City Mayor.
;ﬂ' 7 - 2.3.  Use various technological innovations and
corporale best praclices to develop

systems that will promote accouniability
and transparency in the operation of the
city govermnment,

2.4. Formulate systems and processes that will
deliver excellent service to the pubiic.

2.5. Plan, design, implement and integrate
technology to all services and operalions of the Local
Governmen! of Bacoor.
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246. Maonoge ond administer lechnology-
related e-Govemance projects of the city government with
the exception of that of the Sangguniang Panlungsod and of
the Office of the Vice Mayor.

2.7. Develop. maintain, operate, and improve
the management information system/s of the cily
governmenl.

2.8. Reporl, advise, and provide technical
supporl fo the Sangguniang Panlungsod on ol e-
Govemnance reloted malters conceming the city
government; and

2.9. Perform such other dulies and funclions as
may be ordered by the City Mayor or as may be provided by
law or ordinance.

Seclion 3. The E-Governance Depariment Head. The
E-Governance Depariment Head ([City Govemment
Department Head | ) shall be oppointed by the City Mayor
and shall be a regular employee with a solory grade 25.
He/she must be a holder of a degree in Computer Science or
Computer Engineering from a reputable educational
institution with experience in supervising the management
information system of different deparfments in one
organization/corporafion with a workforce exceeding 1,000
employees for al least five |5) years, relevant managerial
experience and 32 hours of relevant training. He/she must be
of good moral character, must not have been convicted of
any crime, and must have civil service eligibility.

Hefshe shall have the following dufies and
responsibilifies:

3.1. lead the design and development of
various systems thal will enhance the
delivery of public service by the cily
govemnment with the use of modem
technology in consullalion with various
department and unit heads:

3.2. Design systems thot will measure the
efficency ond performance of each
depariment, unit. ond employee of the
Cily Governmenl! 1o be implemented by
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the Human Resources Developmen! and
Managemen! Department;

Design a system thal: (o) identifies the
needs and expeclations of Bacoorenos,
loxpayers, and invesiors, and (b
measuwres the level ol salisfaction of the
pubkc with the services being delivered by
the city government;

After consulting with department and unit
heads. design and develop e-governance
solutions/systems thal will enhance the
delivery of public service, improve the
collection of revenues. eliminale waste in
govemmen! spending. promole
accouniability, and eradicate grofl ond
comuplion in the operafion of the city
govemnmeni;

Supervise the work of all personnal in
his/her department, manage the day-1o-
day operations of his/fher department,
and recommend the imposition ol
disciplinory measuwres against any
employee working under him/her:

Recommend to the City Moyor and fo the

Sangguniang Panlungsod such measures
as may be needed to improve the services
of the cily governmen!; and

Perform any other duties and functlions as
may be required by low, ordinance, or by
the City Mayor,

The Assistant Deparimeni Head. The Cily

Government Assistant Department Heod | shall be a reguiar
employee with a salory grade 23 and sholl be cppointed by
the City Mayor. She/he musi have the some qualificalions as
the Depariment Head to be qualified for oppointment,
He/she shall assist the Departmen! Heod in performing his/her
official duties and functions and sholl foke over the dufies and
funclions of the Departmen! Head in an acling capacily
whenever the lofter 5 obsenl, on leave, or has been
suspended for whalever reason, He/she shall also perform
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such dulies as the Department Head may lawfully assign 1o
him/her.

Section 5. Divisions and Seclion of the E-Governance
Depariment. The E-Govemance Department shall have four
divisions nomely the Records aond Project Management
Division, the Process Iimprovement and Training Division, the
System Applcation Division, and fthe Infrastructure
Management Division. Each division shall be headed by as
Admin. Officer V with a salary grade 18 and shall possess the
following qualiications: [a) mus! be a graduate of a four-year
college course from a reputable educational institution with
a degree in either Compuler Science. Computer
Engineering, Accounting, or Management, (b) of good moral
character, (c] must have relevant work experience for af
least two (2] years, [d) must have relevani training for at least
eight [8) hours, musl not have been convicled of any crime,
and (f) must have the requisite civil service eligibility.

Sectioné. Records and Project Maonagement
Division. The Records and Project Management Division of
the Department shall be responsible for the planning,
documenting, recording and moniloring of all e-Govemance
projects of the Department. The Division shall have the
Records Manogement Section which shall supervise activities
relaled to documentation and records gathering for all e-
Govemnance projects ol the Depariment and the Project
Management Section which sholl supervise all acfivities
related to the planning. monitoring ond budget
monagement ol all Departmen! projects. The said seclions
shall have two [2) Administrafive Aides each who shall be
appointed by the City Mayor consistent with prevailing civil
service regulations and shall receive the appropriale salary
and benaflils as mandated by law. The duties and functions
of the said employees shall be assigned to them by the
Department Head.

Secfion7. Process Improvement and Training
Division. The Process Improvement and Training Division of
the Depariment shall evaluate all e-governance related
projects of the city government, recommend improvements
to the monner by the which the soid projects are being
implemented and irain the personnel of various department
of the cily government under the supervision of the HRDMD
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with regard e-govemance reloted programs of the Cffice of
the Mayor. The Division shall have o Process Improvement
Seclion which shall supervise all aclivilies and operations
involving evaluation and improvement of all e-Governance
processes ol the city government and a Training and Support
Section which shall conduct all fraining and technical support
to all personnel involved in the implementation of e-
Govemance processes under the supervision of the HRDMD.
The said sections shall have two (2) Administrative Aides each
who shall be appointed by the City Mayor consistent with
prevaiing civil service regulations and shall receive the
appropriate salary and benefits as maondaled by law. The
duties and functions of the said employees shall be assigned
to them by the Department Head.

Seclion8. Syslemm and Application Division. The
System and Application Division of the Department shall be
responsible for the planning. designing and implementation
of activities and operations involving programs, system and
application of e-Govemance projects of the cily
government. I shall have a System Section which shall
supervise system managemenl! oclivities and operalions
related to e-Govemance projecls of the city government
and an Application Section which shall supervise operalions
involving programs. applications and dashboards related 1o
e-Govemance projects of the city government. The said
sections shall have two (2) Administrative Aides each who
shall be oppointed by the City Mayor consistent with
prevaiing civil service regulations and shall receive the
appropriate salary and benefils os mondated by law. The
duties and functions of the said employees shall be assigned
o them by the Department Head.

Section 9. Infrashructure Monagement Division. The
Infrastructure Management Division of the Depariment shall
be responsible for the planning, designing and implemenling
activities and operations involving hardware and nebwork
infrastruciure ol e-Governance projects. The Division shall
have a Hardware Infrastructure Section that shall supervise
acfivilies and operations involving hardware infrastructure of
e-Governance projects and a Network Infrastructure Section
that shall supervise octivities and operalions involving
network infrastructure of e-Governance projects. The soid
sections shall have two (2] Adminsirative Aides each who
City Ordinance No. 005-2022 (e-Governance Dept. Creation) August 8, 2022 &
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shall be oppointed by the Cily Mayor consistent with

prevaiing civil service regulations and shall receive the
appropriate salary and benefits as mandated by law. The
dutfies and functions of the said employees shall be assigned
o them by the Deparimen! Head.

Section 10. Organizational Chart of the Department.
The organizational fromework of the Depariment shall be as
follonws:

section 11. Separability. In case cerlain provisions of
this Ordinance are declared void by o court of law, the
provisions hereof not affected by the said judicial declaration
shall continue 1o be valid,
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Section 12. Effectivily. This Ordinance shall toke effect
immediately affer it has been published af least once in a
newspaper of general circulation within the City of Bacoor,
Cavile.

APPROVED by the 5™ Sangguniang Panlungsod of the
City ol Bacoor, Cavite this 8™ day of August 2022

| hereby certify that the loregoing Ordinance was duly
approved by the Sangguniong Panlungsod in accordance
with low,

Cerlified by:

- SARINO-EVARISTO
Aching Clty Vice Mayor/Fresiding Officer

Allested by

ATTY. ATEGA JR.
Secretary fo the Sangguniang Panlungsod

t,’ﬂ'm
f (
Ll H R
HﬂH:_l/Or'HHuIA BAUTISTA-MENDIOLA
Acting City Mayor

[Date of Approval)
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