Republic of th&hi]ippines
Province of Cavite
City of Bacoor

OFFICE OF THE SANGGUNIANG PANLUNGSOD

CITY ORDINANCE NO. CO 42-2016

Series of 2014

AN ORDINANCE CREATING TWO (2) PLANTILLA POSITIONS IN THE
BUSINESS PERMITS AND LICENSING OFFICE TO BE APPROPRIATED IN

THE SUPPLEMENTAL BUDGET

BACOOR, CAVITE FOR CALENDAR YEAR 2016.

sponsored by:

OF THE CITY GOVERNMENT OF

Coun. Apolenio |. Advincula, Jr, Coun. Miguel N.

Bautista, Coun. Rowena Baulista-Mendicla, Coun. Venus D. De Casho,
Coun. leandro A. De Leon. Coun. Edwin G. Gawaran, Coun. Victorio L
Guerrero, Jr., Coun. Hernandeo C. Gutierez, Coun. Alejandro F. Guflemez,
Coun. Roberto R. Javier, Coun. Gaudencio P. Nolasco, Coun. Reynaldo
D. Palabrica and Coun. Michael E. Solis.

WHEREAS. on 27 July 20146, the Committee on Appoiniment and
Government Reorganization headed by Councilor Miguel M. Bautista
held a commiltee hearing pertaining to the proposed creation of two
(2] plantilla positions 1o address the adminisirafive needs of the Business
Fermits and Licensing Office (BPLOY).

the

WHEREAS

commilies

reporl  wos

subrmilied 1o fhe

sanggumang Panlungsod recommending the approval of the creation

of one (1) Clerk

il position with Salary Grade & and one (1]

Administrative Aide || (Messenger] position with Salary Grade 2 fo be
appropriated in the Supplemental Budget for Calendar Year 2014.

WHEREAS, 1he

abovementioned

deliberated upon and approved by the counci,

cammmities

report waos

NOW, THEREFORE. upon motion of Councilor Miguel N. Bautista
duly seconded by all the councilors present in regular session duly

assembled  BE

jangguniang Panlungsod fo

IT ORDAINED AS IT
approve the crealion of

IS HEREBY ORDAINED by

the
the following

positions in the Business Permits and Licensing Office to be appropriated
in the Supplemental Budget for Calendar Year 2016, to wif:

“r.';l.u. c;'rf [ -f‘a.si.l.inn TH’I& |

Posifion (Salary
Grade) and

Status

. [ Clerk i |

[5G &,
Paermanent

Requirements

Education: Completion

of two years studies in
college

Experence: | year of
relevant experience

Training: 4 hours of
relevant iraining
Eligibility: Career
Service

Subprofessional)
First Level Eligibility

| thee required

Funclions cmd I:H.ilias

1. Promoling the Cir':,.-l
of Bacoor as
investiment haven:

2. Assisling investors on
investment

opportunities by
gliving them the
required data for

feasibility studies;

3. Guiding investors on
permils
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and other
government
regulations;

4, Updaling investors
in the City of Bacoor |
of fhe different
DUSINess related
ordinances whelher
enacted by the City
or the Province:;

5. Coordinates with
investors regarding
matters that might
effect ther business
inferasts in the cihy;
and

6. Records filing

] Admin. Aide | Education: Elem. | |, Assisting in  all
I | d3chool Graduate meaatings of invesiors
(Messenger) | Experience: Mone | and business
(5G2) | required associations;
Perrmmanenit Irainmg: None required

Eligibalihy: Hone | 2. In charge of the
required (MO 11, 5.%4 | fransmittal of
Cat. ) | messages/letters to all
City of Bocoor
DUsINessmen anc

prospeciive investors;

3.Guiding

| investors/businessmen
on the different offices
whers fthey hove
fransachions;

4. Perfanmms
rmeassangernal WOrks
when i comes to
business promiohion
AN evean
coordination with the
different govermment
agencies; and

o. Perform ofher fosks
relaoted fo job as
assigned by the BPLO
Head or fthe Cily

| Mayor

[ - _ S— — . —
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ORDAINED FURTHER, to furmish the Civil Service Comrmssion. the
Human Eesource Developmen! and Managemen! Department. the
Office of the City Budget Officer and all government offices concerned
with copies of this resolution.

ORDAINED by the Sangguniang Panlungsod of Bocoor, Province
of Cavite this 30" day of August 2014.

I hereby cerfify that the contenfs of the foregoing Crdinonce are
frue and comrect and that it was duly opproved in accordance with

)

S,
CATHERINE 5. F\:'ﬁHISTD
City Vice Mayot/Presiding Officer
|

Allesied Dy

. KHALID A. ATEGA JR.
sanogtiniang Fonlungsod Secretarny

Approved by

MERCADO-REVILLA
LTy Moyor

Date of Approval
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